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Vacant Building Ordinance
Chapter 18.40, City Code

Purpose 

• To establish a program for identification and registration of 
vacant buildings

• To determine and establish responsibilities of owners of 
vacant buildings

• To ensure that vacant buildings are maintained in compliance 
with the City Code

• To encourage the rehabilitation or demolition of vacant 
buildings in an effort to minimize wider community 
deleterious effects
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History 

• August 24, 2010:  Adoption of ordinance by City Council

• March 1, 2011:  Effective date of ordinance

• March 5, 2013:  Adoption of ordinance revision, effective 
immediately

Vacant Building 

"Vacant" means any building, structure, or portion thereof,
that regardless of its structural condition, is not occupied
during the relevant vacancy period and to which any one
of the following conditions apply:

1. it is located in an enforcement area (downtown and
lower Dyer areas);

2. the city has issued an order to the Owner of the
building or structure requiring that it be boarded up,
fenced, or otherwise secured in an approved manner
pursuant to Section 214.001 Texas Local Government
Code; or

3. the city has issued a notice of violation of Chapter
18.50 of the City Code to the owner of the building or
structure
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Enforcement Areas 

"Enforcement area" means any area which lies within the
boundaries of:

• the Downtown 2015 Plan, as identified in Ordinance No.
016487 dated October 31, 2006, by map attached therein

• the Lower Dyer Neighborhood Revitalization Strategy
Area, as identified by Resolution dated January 15, 2008,
by map attached therein

Relevant Vacancy Period 

The relevant vacancy period for determining "vacant:”

• a continuous period of two or more years in which the
building is not occupied



5/13/2013

4

Occupied (Non‐residential) 

• For buildings consisting of one or two stories, to be
considered occupied, one or more persons must conduct
business or reside in at least 40% of the total area of the
building*

• For buildings consisting of more than two stories, to be
considered occupied, one or more persons must conduct
business or reside in at least 60% of the total area of the
building*

* excluding stairwells, elevator shafts and mechanical rooms

Occupied (Residential) 

• To be considered occupied, one or more persons must
reside in any portion of the building designated for
residential use having less than four dwelling units
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Certificate of Registration 

• Owner must register vacant building no later than 30 days
after building becomes vacant (18.40.030.B)

• Owner must submit completed registration application
form to City

• Owner commits an offense if vacant building is not
registered (18.40.030.A)

Registration Application 

• The registration application is a form that requires the
owner to supply the City with detailed information
regarding the vacant building to be registered
(18.40.030.C)

• A separate application is required for each building,
although a single application is sufficient for a single
vacant building that has more than one street address
(18.40.030.D)
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Notification to City of Changes 

• An Owner or applicant shall notify the permit official in
writing within thirty days after any material change in
the information contained in the application for a
certificate of registration for a vacant building, including
any changes in ownership of the property or intended
use, rehabilitation, demolition, or routine maintenance of
the vacant building (18.40.030.L)

Exemptions 

• A vacant building that has suffered fire or extreme
weather conditions may be exempted from the
registration requirement for a period of 90 days from the
date of the event

• A order to obtain the exemption, vacant building Owner
must submit a completed exemption request form to the
City

• If the City official does not issue an exemption within 30
days of the application, the request for exemption shall
be considered denied
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Inspections 

• For all purposes relating to vacant building applications
and registrations, the permit official is authorized at a
reasonable time to inspect the premises that are the
subject of the application or registration, to include but
not be limited to, conducting an inspection in order to
determine whether the owner's intended use,
rehabilitation, demolition, or maintenance of the vacant
building meets the requirements of the City Code for
demolition, rehabilitation or maintenance of the status of
vacancy, as appropriate (18.40.110.C)

• Inspectors are authorized to inspect exterior of vacant
building, and the interior, if permission is granted by the
property owner, or if a writ of entry or warrant is obtained

Insurance Requirement 

• Prior to the issuance of a certificate of registration for
any vacant building designated for nonresidential uses,
the Owner shall procure and keep in full force and effect
at all times during the registration term, commercial
general liability and property insurance coverage, with
minimum combined bodily injury (including death) and
property damage limits of not less than $1,000,000 for
each occurrence and $2,000,000 annual aggregate
(18.40.070)
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Property Maintenance Code (18.50)
• In addition to the requirements set forth in the Vacant

Building Ordinance, owners of vacant buildings must also
adhere to the requirements of the Property Maintenance
Code

• 310.1 Street facade windows and doors. On the street
facade, the exterior surface of any window shall not be
covered by any substance or adhesive material sprayed,
painted or otherwise applied to the windows. All street
facade windows and doors having cracked, broken or
missing glass or glazing material shall be repaired and
replaced with glass and glazing material in a manner
compatible with the original design of the structure.

Property Maintenance Code (18.50)

• 310.2 Fire Safety and Security. Structures that have a
certificate of occupancy designated as assembly (A),
business (B), educational (E), factory (F), hazard (H),
institutional (I), mercantile (M), or utility (U) shall comply
with the following additional requirements:
– 1. Existing fire suppression systems shall be maintained and be in

working order in conformance with the currently adopted International
Fire Code.

– 2. Security and fire alarms and security lighting shall be installed, be
placed in use, and be maintained in an operable condition at all times.
Additional security methods and systems shall be compatible with the
original exterior of the structure and not detract from the aesthetic
appearance of the structure or adjacent buildings as determined by
building official.
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Property Maintenance Code (18.50)
• 310.3 Historic Buildings. Any restoration, rehabilitation,

maintenance or demolition of a historic building and any
building with a historic zoning overlay is subject to the
requirements of this chapter and chapter 20.20 of this
Code, and whichever being the more restrictive shall
govern.

Emergency Response Requirements 

• Owner must provide City with name, address and phone
number of a person or persons who can be contacted
24/7 in the event of an emergency condition at the vacant
building (18.40.120)

• Owner must notify City within 5 days of any change to
emergency response (ER) information

• Owner or authorized agent must arrive on‐scene within 1
hour after being contacted by the City for an emergency
condition at the vacant building
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Fire Suppression

• The owner of a vacant building that has a certificate of
occupancy which is designated as an assembly (A),
business (B), educational (E), institutional (I), hazard (H),
factory (F), mercantile (M) building, residential (R)*, or
utility (U) shall install a fire suppression system that
conforms to the standards set forth in the currently
adopted International Fire Code and maintain that system
in good working order

*excluding buildings with four or fewer dwelling units

Fire Suppression Exemption

• Exemption may be claimed when:

– Premises have been cleared of all combustible material 
and debris

– In the opinion of the fire code official, the following do 
not create a fire hazard:

• Type of construction

• Fire separation distance

• Security of the premises
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Placards 

• Upon issuance of a certificate of registration for any
vacant building designated for non‐residential uses or for
residential use having four or more dwelling units, the
Owner shall install placards approved by the fire chief or
designee, which apply the following marking system to
alert city or emergency response personnel to potential
hazards

Placards

• Placards shall be applied on the front of the vacant
building and be visible from the street. Additional
placards shall be applied to the side of each entrance to
the building and on penthouses

• Placards shall be twenty‐four inches by twenty‐four inches
(610 mm by 610 mm) minimum in size with a red
background, white reflective stripes and a white reflective
border. The stripes and border shall have a two‐inch (51
mm) minimum stroke

• Placards shall bear the date of their application to the
building and the date of the most recent inspection

• Prior to receiving a placard, all buildings shall be
inspected thoroughly by the fire chief or designee
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Placards

• This symbol shall mean that the
structure had normal structural
conditions at the time of
marking:

Placards

• This symbol shall mean that
structural or interior hazards
exist and interior fire‐fighting or
rescue operations should be
conducted with extreme caution:
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Placards

• This symbol shall mean that
structural or interior hazards
exist to a degree that
consideration should be given to
limit fire‐fighting to exterior
operations only, with entry only
occurring for known life hazards:

Hazard Identification

Vacant marker hazard identification symbols: The following
symbols shall be used to designate known hazards on the
vacant building marker. They shall be placed directly
above the symbol.

• (1) R/O ‐ Roof open.

• (2) S/M ‐ Stairs, steps and landing missing.

• (3) F/E ‐ Avoid fire escapes.

• (4) H/F ‐ Holes in floor.
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Questions?

Please contact:  

Elda Rodriguez‐Hefner, 
Code Compliance Manager

(915) 599‐6290


